

Little LEADERS
Edu-cAre Center
TERMS AND CONDITIONS FORM
1 Dirkie Uys Street, Southfield 7800, Tel: 084 814 4352, Email: admin@littleleaderseducare.co.za
Website: www.littleleaderseducare.co.za

Health and safety
· Both staff and parents are kept informed regarding signs of common and other rarer illness or conditions, particularly those which may be contagious to minimize any risk of infection to a child or children.
· Parents are notified at the earliest opportunity of any health concerns and are, where appropriate, encouraged to seek relevant and timely medical advice.
· In cases of infectious conditions parents are requested to keep their child/children out of school until it is safe to return.
· Children are at all times only permitted to play with age-appropriate toys or equipment and only at all times under strict supervision by the teachers.
· A minimum of two staff members are First Aid qualified whose certificates are routinely renewed, following external refresher first aid training courses, to ensure that they are valid and up-to-date with appropriate first aid techniques and procedures.

Class Disruptions
· Should a child be continuously disruptive, we may invite parent(s)/legal guardian(s) to meet with t management and/ or relevant teacher to discuss any issues.
· The school does reserve the right to expel the child should the behavior persist.
· The school will provide parent(s)/legal guardian(s) with one month’s notice in writing.

Toys and equipment breakage policy
· The school expects and budgets for a certain number of accidental breakages per term but cannot afford to replace toys and equipment on a weekly or monthly basis.
· If a particular child breaks toys and/or equipment on a regular basis, their parent(s)/legal guardian(s) will be notified in writing with a list of the toys/equipment that they have mistreated.
· Parent(s)/legal guardian(s) will be requested to replace certain items or make a donation towards replacing the items.
· Please discourage your child from bringing toys from home.
· TOYS FROM HOME WILL NOT BE ALLOWED AT SCHOOL.

Medication and Illnesses
Medication
· If a child receives antibiotics from their doctor, then he/she should remain at home until the administration of the medicine has run its course.
· No child on antibiotics will be allowed to school until the complete course has been completed. (this is to prevent flu's, colds and viral infections from spreading)
· Should a child require any additional medication for whatever other reason, it needs to be clearly marked with the child's name and given to the teacher.
· Please complete the class medication log book. The school will not be authorized to administer medication without parent(s)/legal guardian(s) written consent.

Illness
Please stay informed regarding contagiousness illnesses so that you can make an informed decision when your child should stay at home and when to bring your child back to school.

· Diarrhea (diarrheal illnesses spread very easily among young children. If parents keep children with diarrhea at home, all children will get diarrhea less often).
· Severe coughing (to the point where the child gets red or blue in the face and/or makes a high pitched croupy or whooping sound after he coughs).
· Difficult or rapid breathing (this is especially important in an infant under 6 months old).
· Yellowish skin or eyes (these may be signs of hepatitis).
· Pinkeye (tears, redness of eyelid lining, irritation followed by swelling and discharge of pus).
· Unusual spots or rashes
· Sore throat or trouble swallowing
· Infected skin patches (crusty, bright yellow, dry, or gummy areas of skin)
· Unusually dark, tea colored urine grey or white stool
· Headache or stiff neck
· Vomiting
· Unusual behavior (less active or cranky, cries more than usual, in general discomfort)
· Loss of appetite.
· Severe itching of body or scalp or scratching of scalp.
· Fever of 38°C measured rectally (in the bottom), 37.5°C measured orally (in the mouth), 37.2°C measured in an axillary position (under the arm)

Keep Your Child At Home Until:
· The symptoms disappear and fevers are gone for more than 24 hours.
· Your General Practitioner or Pediatrician decides they can return to the school without danger to themselves or to the other children and staff. (Doctors note required)
· Antibiotics has been completed.
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We will inform you if a case of one of the illnesses on the chart above occurs at school. You will be asked to:
· Check for the symptoms of the illness in your child
· Take your child to the doctor if they develop symptoms If they are diagnosed as having the illness, keep them at home until the doctor says it's safe to return.
· Follow any special preventive measures the school may recommend MOST IMPORTANT: report the reason for your child's absence from school as soon as possible to the Teacher/Owner

HIV/AIDS Policy
· In terms of the Constitution of the Republic of South- Africa, Little Leader’s Edu-Care will not discriminate against any learner with HIV/AIDS.
· Although HIV/AIDS testing is not compulsory, the voluntary disclosure of a learner’s HIV status to the principal, who will in turn disclose his only to the necessary relevant staff, is recommended strongly, to protect the health of other learners and staff members, should the learner be involved in a multi person blood related accident.
· The learner’s HIV/AIDS status will be kept strictly confidential.
· With this in mind, we stress that we treat all open wounds and blood related accidents at all times, with the necessary protective materials.


Abuse Policy
· Should a teacher/principal/caregiver on reasonable grounds believe that a child has been abused, either physically, sexually or deliberately neglected, the teacher/principal/caregiver will in terms of Section 110 of the Children’s Act 38 of 2005 report this belief to either a police officer, designated child protection organization or the provincial department of social development.

Clothing and Washing

Clothing
· Please provide a bag, clearly marked with your child’s name, with an extra set of clothing that will remain in your child’s bag.
· Please ensure that the extra set of clothes is replaced routinely so as to fit your child/children as his/her clothes-size increases.
· This is extremely important for those children potty training.
· The school cannot be responsible for clothes that are unmarked. Soiled clothes will be rinsed out at school and sent home in a plastic bag.
· The children are here to have fun and partake in class activities so things could get messy! Therefore, please do not send them to school in their best clothes.

Washing
The bedding that parents provide will be sent home for washing every Friday, or otherwise more frequently if required.

Appointments with Teachers and/or Management

· Parent(s)/legal guardian(s) are invited to discuss any issues with us in person.
· We just ask that you please make an appointment to ensure an uninterrupted meeting.
· The Senior Teachers take full responsibility for their classes and they are therefore the first point of contact.
· However, you are always more than welcome to contact management directly. Please be respectful of teachers and managements private time.
· Teachers and management are not available after hours or over weekends unless by special arrangement.

Communication with teachers.
· All communication with teacher must be done strictly via the class dojo app or via the message book.
· No communication is to be made privately via phones calls or whatsapp messages.
· Teachers/Parents can also relay messages during pick up and drop off.

Security and parking
Security
· There are two-entry access/exit points to and from the premises via a controlled security gate to the front of the property.
· The property has a comprehensive alarm system, inside with internal panic buttons and 24-hour Security patrol.
· Other than registered parents and visitors, with a prior- arranged appointment with management, no person is permitted to enter the premises.
· Kindly ring the bell/intercom provided at the main entrance if no teacher is available at the gate to accept your child.

Parking
· There is no parking provided as the Edu-Care is run from a residential property. Under no circumstances are parents allowed to park in the road at any time, or to block our neighbor’s access areas.
· It is very important that parents DROP/COLLECT-AND-GO especially during peak times: 07.15 - 08.00 and 16.15 - 17.15.

Disability Policy
Reporting On “Special Needs”
· Little Leaders Edu-Care practices and unbiased, none discriminatory policy, Children with disability will not be discriminated against.
· Little Leader’s would like to open the Edu-Care to all children of all abilities to ensure diversity and the teaching and practicing of care giving.
· Personal, social and emotional development for all children in the facility however keep in mind that our staff are not qualified to properly assess a child that may have “special needs”, whether that be mental and/or physical.
· The school cannot take responsibility for professionally assessing, diagnosing or treating any child who may benefit from professional or expert help.
· It is the sole responsibility of the parent(s)/legal guardian(s) to ensure that the child receives the relevant monitoring and assistance from external specialists.
·  The school is not in a position to provide or cover the costs of external specialists. Any costs relating to external specialists must be covered by the parent(s)/legal guardian(s), in full, in their private capacity.
· Should we pick up delays/barriers within your child, parents will be given 3 months to have their child assessed by a professional.
· Failing to do so will mean we reserve the right of admission to terminate the child’s registration at school.
· Parents need to play a very important role in their child’s life where barriers are concerned.
· The school is however, willing to work with such specialists and support the child in the classroom as best it can, as long as it is in the best interest of all the children in the class.
· The school does not specialize in individual attention.
· Should management feel that the environment is not suited to a particular child, for whatever reason, the school may provide parent(s)/legal guardian(s) with one months’ notice in writing.

Fees Structure
2024
	AGE
	FULL DAY
	HALF DAY

	8 months to 5 years
	R2,350 – up to 6pm
	R1950 - up to 12:30pm

	Aftercare
	R1,150 1pm – up to 5:30pm
	Not applicable




Payment Timing
School fees are paid in advance by EFT before the 1st of each month, January to December. Cash payments are not allowed.

Banking Details:
   Bank -  FNB
   Account Type – Cheque
   Account Name – Little Leaders Edu-Care
   Account Number – 62882292461
   Branch Code - 250655

Late Payment Penalties (Unless by prior, special agreement, with management)
As the school is entirely reliant upon school fees received to fund the forth coming month’s expenses,
the following late payment penalties shall apply:
· If no arrangements are made with the school by the 25th of the month, then late penalty fees will be levied.
· R80.00 daily late payment penalty charge for school fees received between the 2nd until date of settlement in full.

When Late Payments Will Lead To Accounts Being Suspended.
· First reminder – If no arrangements have been made by the 25th of the month and school fees are not paid by the 1st, we will send a reminder on the 2nd of the month. Fees will have to be settled immediately and payment should also include late penalty fees   

· Second reminder -  If by the 5th of the month no arrangements are made, we will send a second reminder which will include late penalty fees to date. Fees will have to paid no later than the 7th to avoid further action.

· Third and final reminder -  If by the 7th still no arrangements have been made and fees have not been paid, we will send out our last payment date, which is the 15th of the month. If fees are not paid by the 15th of the month, which includes late penalty fees, the account will be suspended. This means your child will not be able to attend school until fees have been paid in full.

Late Collection of Child Penalty (unless by prior, special arrangement, with management)
(Unless by prior, special agreement, with management) A fee of R50 for every 15 minutes late will be levied and is payable immediately.

Early Drop-off Penalty (unless by prior, special arrangement, with management)
, special agreement, with management)
· A fee of R20 for every 5 minutes early and will be levied and is payable immediately.

Early Pick up Child/Children
· Please notify school at least 30 minutes before the time if and where possible (unless for unforeseen circumstances or emergencies)

Don’t Ring Bell
· Please avoid ring the school bell during nap time to avoid disturbing learners during their nap (1:00pm – 2:30pm)

Fundraisers
We have one big fundraiser a term which includes our concert as our biggest fundraiser.
Fundraisers are compulsory for every family to participate in. Fundraisers supplements the schools operating budget and is also a great way to build a community and support for our school. (We do not receive any funding from Government)

Notice Period
· At least one calendar months’ notice must be given. For example, if your child’s last day is 31st of May, you must serve notice on or before the 1st of May.
· Notice must be given in writing to management only by the parent(s)/legal guardian(s).
· If the 1st of the month falls on a holiday or weekend, notice should be given on or before the last working day of the month prior to that day. Verbal notice will not be accepted.
· Please note that notice CANNOT be served during the months of NOVEMBER and DECEMBER.
· Notice CAN therefore only be given during the months of January to October inclusive. So as to avoid any doubt, the very last day of the year that notice can be given is on or before the 1st of October.
· In our Admission Form, parents are asked to specify who (other than themselves) has permission to drop off and/or collect their Child from school and a copy of their ID photo page must accompany the Admission Form.
· Persons with Permission to Drop Off and/ Or Collect Your Child
Should a parent wish to grant permission to additional people throughout the year, a copy of their ID photo page must be provided to the school before we may release your child to the respective persons. It is against our Terms & Conditions for a teacher to release a Child unless:
[bookmark: _GoBack]
· The person is specified on the Childs Admission Form and a copy of their ID photo page is on file at the school.
· Permission in writing has been received from the child’s parent or legal guardian.
· If a parent or legal guardian is not able to provide prior written permission, the parent or legal guardian must inform the school by text on the class dojo app or to the principal directly.


PLEASE NOTE:
· The school does not accept permission by text to the Admin Office phone or by email.
· Permission by text may only be received by class dojo or directly to the principal
· Permission by text must be received PRIOR to the person’s arrival at the school.

OPERATION HOURS & DAYS

School is open Monday to Friday:
· Half day (6:30am to 12:30pm)
· Half day for Grade R (6:30am to 1pm)
· Full day (6:30am to 6pm)
· Last day of every term we close at 3pm
· School will open from the second week of January every year, so from the 12th - 15th of January.

School is closed on the following days:
· Public holidays
· Day after public holiday, example if a public holiday falls on the Sunday, then Monday school will be closed (as per Western Cape Department of Education).
· Day before public holiday, if a public holiday falls on a Tuesday, then school will be closed the Monday (as per Western Cape Department of Education).
· School is closed on both Eids.
· School is close on Christmas.
· School is closed from the 16th of December.

The school fees are payable regardless of the child’s attendance at school. The child’s absence from school for any reason does not remove the liability to make payment for the period of the absence. This is especially applied during the province school holidays, when the school remains open. None- attendance does not remove liability for that period.

Signed at__________________________________ on the_______________________________
day of___________________________

Mother_______________________________ Father_____________________________________
The above information is to be true and correct to the best of my ability.


For and be behalf of Little Leaders Edu-Care

Principal/Owner
Aheysa.Hartnick

_________________






Signed at…………………………............................on the………………………………………. day of…………....


Mother………………………………………………………	Father……………………………………………………………
The above information is to be true and correct to the best of my ability.
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Bacterial Meningitis

When your General Practitioner or
Paediatrician indicates it is safe.

Chicken Pox

One week after the rash begins, or when all
chicken pox are scabbed over.

Diarrhea

When he or she no longer has diarrhea.

Shigella, Giardia, Campylobacter, Salmonella

When your General Practitioner or
Paediatrician says it is safe.

Diphtheria
When your General Practitioner or
Paediatrician tells you it is safe
Hepatitis A 1 weekaafter the iliness begins
Measles 5 days after the rash appears.
After the swelling subsides (or © days after the
Mumps swelling begins)

Pertussis (whooping cough)

4 week after intense coughing begins, or 5
days after antibiotic treatment begins

Pneumonia or epiglottitis orinfectious acute
arthritis

If not due to H-Flu, when your General
Practitioner or v tells you it s safe. If due to H-
Flu, when the Health Department tells you it is
safe.

Rubella (German measles)

5 days after rash begins.





